JOB OPPORTUNITY

Accounting, HR, Administration, MarineMechanicalElectrical Engineer

Type of Vacancy : Full Time, Contract

Preferred education level (s) : Diploma, Degree
Preferred Major (s) : Business, Electric & Electronic Engineering

Organization details :
Company  :STAR SHIPCARE (M) SDN BHD
Website : WWW.STARSHIPCARE.SG
Address : Block 16C-1108 Kings Bay, Jalan Persiaran Danga Perdana, Country
Garden Danga Bay, Johor Bahru, Johor 80200

Job Responsibility :
1. Handle the company’s daily bookkeeping, organize supporting documents, and
maintain bank transaction records;
2. Reconcile accounts receivable and accounts payable;
3. Organize invoices and other relevant financial documents;
4. Assist with the company’s day-to-day HR and administrative matters.

Job Requirements and Qualifications :
1. Diploma or higher qualification;
2. Relevant work experience is preferred;
3. Proficient in Excel and basic computer operations;
4. Good command of English, with the ability to communicate in English for daily
work and handle documents in English;
Detail-oriented, responsible, organized, and meticulous;
6. Able to commit to long-term and stable employment.

U

Benefits :

v" Have chance promotion to work in Singapore Head Office.

v Higher salary.

v'  Good opportunity to enter marine services, inspection and survey career.
v" Good future work and life.

Person-in-charge :
Name : Capt.Jimmy Lin
Contact No. :+65-9617 1650
Email : info@shipcare.org



(8 STAR SHIPCARE PTE LTD

One-stop Maritime Quality Services

at a Competitive Costs

Established in 2011,

~“the company has dealt business
with more than 1,000 worldwide
ship owners and managers, and

collaborated with over 10,000 port
agencies and service suppliers at

Our Services:

major ports globally.

Worldwide ship LSA annual servicing, internal audit
(ISM/ISPS/MLC), repair and servicing of ship equipment, port
agency related services, including Lifeboat, davit annual
inspection, other LSA FFE annual servicing, Calibration,
systems inspection and other services:

* Load Test/ Pressure Test

 Magnetic Compass & Gyro
Overhaul

« ODME, OWS, systems calibration
and Automation system servicing

« D&A Test, Fresh water analysis

* SR Survey/GMDSS/VDR/ AIS/SSAS,
Bridge navigating instrument,
equipment repairing

Send us your inquiry today. Looking forward to serving
with our best quality and most competitive price in Sig

and worldwide ports soon.

Managing Director:

Capt. Jimmy Lin

MSc. Maritime Studies

CoC Class |

Principal Surveyor

President, Visiting Professor of
JiMei University Alumni Association

Singapore (JMUAAS)

Underwater inspection & hull
cleaning

Owner's representative, crew
changing, provision supply
Flag Registry, Exemption and other
certification

OMCS Certification and CICA
Casualty investigation
Coordinate improvement and
closure of PSC deficiencies
(Singapore)

PIC Contact details:
Mobile: +65 96171650

Tel: +65 64457677

Wechat: starshipcare-online

Whatsapp: +65 97719888

Email: (Operation) info@shipcare.org

(Marketing) info@starshipcare.sg
Address: 71 Tuas View Place,

Westlink Two #05-04, S637434

Website: www.starshipcare.sg


mailto:info@starshipcare.sg
http://www.starshipcare.sg/
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A company based in Singapore is currently hiring osceach @ WE ARE HlRlNG!

of full-time Finance Officer/Bookkeeper/HR & Administrative
Secretary/Mechanical/Marine/Electrical Engineer for its branch

office at Country Garden Danga Bay, Johor Bahru, Malaysia, Full-Time Finance Officer /

due to business expansion. Competitive salary and benefits Bookkeeper /
are offered. HR & Administrative
Secretary

JOB RESPONSIBILITIES

(For Finance Officer / Bookkeeper /
HR & Administrative Secretary)

e Handle the company’s daily bookkeeping, organize
supporting documents, and maintain bank
transaction records;

SALARY

. . Mechanical /
e Reconcile accounts receivable and accounts payable;

e Organize invoices and other relevant financial Marm? l .
documents; Electrical Engineer
e Assist with the company’s day-to-day HR
and administrative matters. SALARY

RN\

8 REQUIREMENTS

* Diploma or higher qualification;

» Relevant work experience is preferred; SEND YOUR RESUME TO

o Proficient in Excel and basic computer operations;

¢ Good command of English, with the ability to CAPT' J IMMY LIN
communicate in English for daily work and VIA WHATSAPP

handle documents in English;

s Detail-oriented, responsible, organized, and meticulous; 0065-961 71 650
s Able to commit to long-term and stable employment.

WORK LOCATION EMPLOYMENT TYPE SALARY COMPANY WEBSITE

Country Garden Danga Bay, Full-time Negotiable www.starshipcare.sg
Johor Bahru, Malaysia
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